women'’s engineering society

Volunteer Agreement

This is not a legally binding contract but a mutual understanding of expectations.

1. Welcome

Thank you for offering your time and skills to support the Women’s Engineering Society.
This agreement captures the spirit of our partnership: what WES will offer you, and how

we hope you’ll contribute in return. It is designed to support a positive and rewarding

volunteering experience.

2. What WES will provide

As avolunteer, you can expect WES to:

Provide a clear role description and induction to help you understand your
responsibilities

Offer any training or resources needed for your role
Assign a named contact for support and guidance
Treat you with respect, fairness, and in line with our Equal Opportunities Policy

Reimburse reasonable out-of-pocket expenses in line with our Trustee and
Volunteer Expenses Policy

Provide insurance cover while you are carrying out approved volunteering
activities

Ensure a safe and inclusive environment, in line with our Health and Safety and
Safeguarding policies

Keep you informed about relevant developments and opportunities within WES

3. What WES asks of you

We ask that you:

Carry out your role to the best of your ability and in line with the agreed role
description
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Follow relevant WES policies and procedures, including those on
confidentiality, safeguarding, data protection, and health and safety

Communicate with your named contact if you are unable to attend or complete a
task

Represent WES positively and professionally
Let us know if your availability or circumstances change

Share any concerns or suggestions so we can improve the volunteer experience

4. Additional Information

Start Date: [Insert Date]

Role Title: [Insert Role]

Location: [Insert Location or Remote]

Named Contact: [Insert Name and Contact Info]

Expected Time Commitment: [e.g. 4 hours per month, flexible]

5. Acknowledgement

This agreement is not a contract of employment and does not create a legally binding
relationship. Itis intended to set out mutual expectations in good faith.

Volunteer Name:

Signature:

Date:

WES Representative:
Signature:

Date:
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Audit record

This document is reviewed every three years or as needed in response to internal or
external triggers to ensure it remains current and aligned with any changes in laws,
regulations, or company policies.

Role Name Date
Reviewer Tristan Holland, Member and Partner Manager 09/07/25
Agreed by Members Directors’ Committee/V Pizzoni Chair 10/07/25
Approved by Board of Trustees 02-09-2025

Next Review Apr 28




